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C. KpaCHOCTGHHOBCKOG

00 00padoTKe MEePCOHATBHBIX JAHHBIX PA0OTHMKOB M 00Y4aI0IUXCS
I. O0uue noJs1o:keHU

1.1. Hacrosmee Ilonoxxenue pa3paboTaHO HA OCHOBE U BO UCIIOJIHEHUE YacTH 1
cratbu 23, cratbu 24 Koncturyuuu Poccuiickon @enepanuu, OenepaibHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», PenepaabHOTO
3akoHa oT 27.07.2006 Ne 149-03 «O6 undpopmanmu, THOOPMAITHOHHBIX
TEXHOJIOTUSIX U O 3alUTe UHPOPMALIUNY», MOJ0KEeHU ri1aBel 14 TpynoBoro
kozaekca Poccuiickoin @enepannn «3ammTa NepcoOHaIbHBIX TaHHBIX PAOOTHUKOB
u [locranosnenus [IpaBurensctBa PO ot 01.11.2012 roga Ne 1119 «O6
YTBEPKJICHUH TPEOOBAHUM K 3aIIUTE EPCOHAIBHBIX JAHHBIX IPU UX 00pabOTKE B
MH(OPMAIMOHHBIX CUCTEMAX MEPCOHAIBHBIX TaHHBIX).

1.2. llensb pazpabotku [Tonoxenuss — onpeneneHue nopsaka 00padoTKu
NEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB U 00YYaIOLIMXCS IIKOJIbI; 00ecreyeHue
3aIlMTHI PaB U CBO0O1 pAOOTHUKOB M 00YYAIOIIMXCS MIKOJIBI IPU 00pabOTKe UX
MEPCOHANBHBIX JaHHBIX, & TAKKE YCTAHOBIEHUE OTBETCTBEHHOCTH JOKHOCTHBIX
JIVII, UMEIOIIUX JOCTYT K MIEPCOHATBLHBIM JaHHBIM, 33 HEBBIIIOJIHEHNE TPEOOBAHMIA
HOPM, PEryJIHPYIOMHX 00pabOTKy U 3alUTy NEPCOHAIBHBIX JaHHBIX.

1.3. Ilopsinok BBOAA B JeiicTBHE U U3MeHeHUd [lonoxeHus.

1.3.1. Hacrosimee IlonoxeHne BCTymaeT B CUITy C MOMEHTA €ro
YTBEPKACHUS TUPEKTOPOM LIKOJIbI U JEHCTBYET O€CCPOYHO, 0 3aMEHBI €T0
HOBBIM [lonoxeHueM.



1.3.2. Bce usmenenus B [lonoxxeHne BHOCATCSA MPUKAZOM.

1.4. Pexum KOH(i)HIIeHHI/IaJIBHOCTI/I IMCPCOHAJIbHBIX TAHHBIX CHUMACTCA B CIIydasaXx
MX 00€3JIMYMBAaHUS U 110 UICTEUECHUH 75 JIeT CpOKa uX XpaHCHHA, UJIN ITPOAJICBACTCA
Ha OCHOBAHHH 3aKJIIIOYCHU A 3KCH€pTHOI>i KOMHUCCHH MIKOJIbI, €CJIN MHOC HEC
OIpCACIICHO 3aKOHOM.

Il. OcHOBHbBIE NOHATHS U COCTAB NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB H
00y4aromuXCsl MIKOJIbI.

2.1. qna nenen nacrosuero [lomoxenns HCNOIb3yOTCA CIEIYIOMNE OCHOBHBIE
HOHSITHSL:

— IIepCOHAJIbHBIE JaHHBIE pa0OTHUKA — JIt00ast HHPOpMAIHsL, OTHOCALIAACS K
OIpE/IEICHHOMY WJIU OTIPEEIiEMOMY Ha OCHOBaHUM TaKoM MH(pOpMaluu
pabOTHUKY, B TOM 4YHcCIie €ro (haMuiivs, UMs, OTYECTBO, T'OJl, MECSL, 1aTa U MECTO
POXKACHHUS, aApec, CEMEMHOE MOJI0KEHNE, 00pa3oBaHue, Mpodeccus, JOXOIbl,
npyras uHpopmarus, Heo0xoauMas padoTOAATEINIO B CBSA3H C TPYIOBBIMU
OTHOUIEHUSIMU;

- IEpCOHANIbHBIC JJAaHHBIE 00YyYaIOIUXCsl — UHPOpMaIus, HeoOXoaumas
00pa3oBaTEILHOMY YUPEKICHUIO B CBSI3U C OTHOIICHUSIMU, BO3HUKAIOIIIUMU
MEXKTy 00y4aromuMCsl, €ro pOAUTENSIMU (3aKOHHBIMU MPEJCTABUTEISIMU) U
00pa30BaTEIbHBIM YUPEIKICHUEM.

— 00paboTKa MepCOHANBHBIX TAHHBIX — COOp, CHCTeMaTH3allns, HAaKOIIJICHHUE,
XpaHeHHe, yrouHeHre (0OHOBJIEHUE, H3MEHEHHUE), UCTIOJIb30BaHHE,
pacripocTpaHeHue (B TOM 4ucJe nepeaayda), 00e3nnynuBanue, 0JIOKUpOBaHUE,
YHUYTOXXEHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB IITKOJIBI;

— KOH(I)I/IILCHI_[I/IaHBHOCTI) IICPCOHAJIBHBIX JAHHBIX — 00s13aTeNbHOE JJIA
CO6J'HOI[€HI/I$I Ha3HAYCHHOI'O OTBCTCTBCHHOI'O JIMIIA, ITOJYYUBIICTO AOCTYII K
IICPCOHAJIbHBIM JdHHBIM, Tpe60BaHI/IC HC OOIIYCKATh UX PACIIPOCTPAHCHUA oe3
corjacus pa6OTHI/IKa HNJIN MHOT'O 3aKOHHOI'O OCHOBAHMUA,

— pacIpoCTpaHEeHUE NEPCOHAIBHBIX JaHHBIX — JIEUCTBUS, HAIIPABJICHHBIE HA
nepegavy nepCcoHaNbHbBIX JaHHBIX pAOOTHUKOB M 00YYAIOIINXCS ONPEACTICHHOMY
KpyTy JIML (IIepeaayda NepCOHABbHBIX JaHHBIX) WX Ha 03HAKOMIICHHE C
MEPCOHAJIBLHBIMU JAHHBIMA HEOTPAHUYEHHOTO KPYra JIUL, B TOM YHUCIIE
00OHapoI0BaHKE MEPCOHANIBHBIX JAHHBIX B CPEACTBAX MAacCOBOM MH(OpMaIH,
pa3MelieHre B MHPOPMalMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WU



MPEIOCTaBIIEHUE JOCTYyNa K IEPCOHALHBIM JaHHBIM PAOOTHUKOB M 00YUYaOIIUXCS
KaKUM-JIHOO MHBIM CIIOCOOOM;

— UCIOJIb30BAaHUE NIEPCOHAIBHBIX JaHHBIX — JEHUCTBUA (ONEpaLun) C
NEPCOHAIIBHBIMU JAHHBIMH, COBEPILIAEMbIE JOJKHOCTHBIM JIUIIOM IIKOJIbI B LEJISIX
IIPUHATHS PEILICHUN WIM COBEPILIEHUS NHBIX TEVCTBUN, TOPOKIAFOIINX
IOPUIMYECKUE TIOCIIEACTBYSI B OTHOLLIEHUH CYOBEKTa EPCOHANBHBIX JaHHBIX, TUOO
MHBIM 00pa30M 3aTparuBaroLIUX UX MpaBa U CBOOO bl UJIU MpaBa U CBOOOIbI
JPYTUX JINLL;

— OJIOKMPOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue coopa,
CUCTEMATHU3ALIMH, HAKOIJICHUS, UCIIOJIb30BAHUS, PACIIPOCTPAHEHHUS IEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE UX MEpEayH;

— YHUUYTOXEHHUE MEPCOHATBHBIX JAHHBIX — JACHCTBUS, B PE3YJIBTATE KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTH COJEP/KAHNUE IIEPCOHAIBHBIX JIAHHBIX B
MH(POPMAIIMOHHOM CHCTEME NEPCOHANBHBIX JaHHBIX WU B PE3YIbTaTe KOTOPBIX
YHUUYTOXAKOTCS MATEPUAJIbHbIE HOCUTEIH MIEPCOHAIBHBIX JAHHBIX;

— 00e3IMYKMBaHNE NIEPCOHANIBHBIX JaHHBIX — JIEUCTBUS, B PE3yIbTaTe KOTOPBIX
HEBO3MOYKHO OIPEAEIIUTh MPUHAIEKHOCTh NIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY MU O0y4YaroIIeMycs;

— 0o0LIeA0CTYIHBIE TEPCOHANIbHBIE JaHHBIE — IEPCOHATIBHBIEC TAHHBIE, HA KOTOPbIE
B COOTBETCTBUU C (peAepalibHBIMU 3aKOHAMH HE PacIpOoCTpaHsieTcs TpeOOBaHKE
co0I01eHNs KOH(DUICHIIMATIBHOCTH WM K KOTOPBIM IPEJOCTaBIEH TOCTYI
HEOTrpaHUYEHHOTO KpyTa JIUILL C COrIacus CyObeKTa NePCOHANbHBIX JaHHBIX.

— uHbopmars — cBeqeHus (COOOIIeHMS, TaHHbIE) HE3aBUCUMO OT (POPMBI HX
MIPEICTABIICHHUS.

— JOKYMEHTHpOBaHHas HH(popManus — 3aMKCUPOBAHHAS HA MaTepUATbLHOM
HOCHTEJIE ITyTEM JTOKYMEHTUPOBAHUS HH(POpMALUs C PEKBU3UTAMU,
MO3BOJISIOIIMMHU ONPEIETUTh TaKy0 HH()OPMALIMIO UK €€ MaTepHaIbHbBIN
HOCHTEb.

2.2. B cocTaB nepcoHaNbHBIX JAHHBIX PAOOTHUKOB IIKOJbI BXOISAT IOKYMEHTHI,
coJieprkaiire nH(OpMalKIo O MacCOPTHHIX JaHHBIX, 00pa30BaHUU, OTHOLIECHUH K
BOMHCKOW 00SI3aHHOCTH, CEMEIHOM TOJI0KEHNUHU, MECTE )KUTENIbCTBA, a TAKXKE O
NPEeAbIAYIINX MECTaX UX paOOTHI.

2.3. KomIuieke JOKyMEHTOB, COITPOBOXKAAIOITNH TpoIiecc 0(pOpMIIEHHUS TPYIOBBIX
OTHOIIIEHUI paOOTHHUKA B MIKOJIE MPU €ro MpUeMe, EPEeBO/Ie U YBOJIbHEHUMU.

2.3.1. Uudopmanus, npeacrasisgemMas paOOTHUKOM IPH MOCTYIJIEHUH Ha paboTy B
HIKOJTY, T0JDKHA UMETh IOKYMEHTalbHyto ¢hopmy. [1pu 3akimtoueHnn Tpy10BOro



JIOTOBOpa B COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccuiickoit denepanviu
JIMII0, TTOCTYTaoIIee Ha padoTy, MpeabsIBIsSeT padOTOIaTEIO:

— acCIopT UiIn WHOM JOKYMCHT, YI[OCTOBepﬂIOH_II/Iﬁ JINYHOCTD,

— TPYZOBYIO KHUXKY, 32 UCKIIFOUEHHUEM CITy4aeB, KOTJa TPYAOBOU JOTOBOP
3aKJII0YaeTCs BIIEPBbIE WM PAOOTHUK MOCTYIMAET Ha pabOTy Ha YCIOBUSAX
COBMECTHUTENBCTBA, JINOO TPYI0Bas KHUKKA y pAOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTOU WK MO JPYTUM MPUUHUHAM;

— CTPAaxOBOE CBUAETEIBCTBO FOCYAAPCTBEHHOIO MEHCUOHHOIO CTPaXOBAHMS;

— JOKYMEHTBI BOMHCKOI'O Y4€Ta — JIJI1 BOEHHOOOS3aHHBIX U JIMLI, ITOJIEHKAITNX
BOMHCKOMY YYETY;

— IOKYMEHT 00 00pa3oBaHuM, 0 KBaTU(GUKAIIMKI WIIA HAJTUYUH CTICIIMAIbHBIX
3HaHWN — MPU MOCTYIUICHUU Ha PadOTy, TPEOYIOIIYIO CIIEUaTbHBIX 3HAHUHN HIIN
CIEUUAIBHON MMOJArOTOBKY;

— cBuaeTenbCcTBO 0 pucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA);

— CIIPaBKY O CYAMMOCTH.

2.3.2. [Ipu opopmuenun pabOTHUKA B KOy pAaOOTHUKOM OT/ela KaJpoB
3anoaHseTcs yHudunmpoaHHas popma T-2 «Jlnynas kapTouka pabOTHHKAY, B
KOTOPOM OTpa)aroTcs CIAeAYIOIINE aHKETHbIE U Ouorpaduyeckue JaHHbIC
paboTHUKA:

— obmmume crenenus (O.MN.0. paboTHUKa, 1aTa POKACHUS, MECTO POKICHHUS,
IpaXJIaHCTBO, 00pazoBaHue, mpodeccus, CTak paboThl, COCTOSIHUE B Opake,
NaCMOPTHHIE TAHHbIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JaHHBIC O TIpUEMe Ha paboTy;

B nanpHelieM B JIMYHYIO KaPTOUKY BHOCSTCS:

— CBEJICHUS O TMIePeBOJIaX Ha IPYTYI0 padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHUS O TMOBBIICHUY KBATH(PUKAIIUN;— CBEICHUS O TIPO(HECCHOHATHLHOM
MIEePETIOITOTOBKE;

— CBEJIEHUs 0 Harpaaax (MOOIIPEHUSIX ), TOYETHBIX 3BAaHUSX;— CBEACHUS 00
OTITyCKaX;

— CBEJCHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX TellepoHax.

2.3.3. B oTaene KaapoB IIKOJIbI CO3AKOTCA U XPAHATCS CIEAYIOLINE TPYIIIbI
JIOKYMEHTOB, COJIEp Kallie JaHHbIE O pA0OTHUKAX B €IMHUYHOM WJIH CBOJTHOM
BHJIE:



2.3.3.1. IoKyMeHTbI, COJiep Kalllie MepcoHaIbHbIE JaHHbIE pAOOTHUKOB
(KOMILIEKCHI IOKYyMEHTOB, COITPOBOXKIAIOIINE MTPOLECC OHOPMIIEHUS TPYLOBbIX
OTHOILIEHUH IpU IpUEMe Ha padoTy, IEPEBOJIE, YBOIbHEHNUH; TPOBEICHUIO
cobece1oBaHui C KaHAWJATOM Ha JIOJKHOCTD; IMOAJIMHHUKY U KOIMU MTPUKA30B T10
JUYHOMY COCTaBY; JIMYHBIC JIEJIa U TPYAOBbIe KHIKKH paOOTHUKOB; Jena,
COJEpIKalIve OCHOBAHUS K IIPUKa3y 10 JUYHOMY COCTaBY; A€JIa, COAEpIKaIINe
MaTepuasbl aTTeCTalluy paOOTHUKOB; CIYKEOHBIX PacClIeJOBaHMIA; CITPAaBOYHO-
uHGOPMAIIMOHHBIN 0aHK JaHHBIX 10 MEPCOHATY (KapTOTEKH, KypHAJIbI);
NOJUIMHHUKY U KOIIUU OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX MATEPHAJIOB,
nepeaBaeMbIX PyYKOBOJCTBY IIKOJIbI, KOMHHM OTYETOB, HAIIPABIISIEMBIX B
rOCy/1apCTBEHHbIE OPTaHbl CTATUCTUKHU, HAJIOTOBBIE MHCIIEKLIUH, BBILIECTOSIINE
OpraHbl YIPABICHUS U IPYTUE YUPEXKICHHUS).

2.4. K nepcoHanbHBIM JAaHHBIM 00yYalOUIXCs, IOIy4yaeMbIM 00pa30BaTEIbHBIM
YUPEXKJIEHUEM U MOAJIEKAIUM XPAaHEHUIO B 00pa30BaTEIbHOM YUPEXKICHUU B
HOpsAAKE, MPEAYCMOTPEHHOM JEHCTBYIOIMM 3aKOHOAATEIbCTBOM U HACTOS UM
[TonoxeHueM, OTHOCATCS CIENYIOIIME CBEICHUS, COACpKAIIUECS B IMUHBIX Jeax
YUaIIXCA:

— IOKYMEHTBHI, YI0CTOBEPSIOIINE TUIYHOCTh 00yJaromerocs (CBUACTEILCTBO O
POKJIEHUHU WM MAaCcHOpT);

— JIOKYMEHTBI O MECTE MPO>KUBAHMS,

— JIOKYMEHTBI O COCTaBE CEMbH— MACIIOPTHBIE JAHHBIE POJUTEINEH (3aKOHHBIX
MPEJACTABUTEIICH ) 00yJaroIIerocs;

— JIOKYMEHTBI O MOJIy4eHUN 00pa30BaHMsl, HEOOXOIUMOTO JIsl TOCTYIJICHUS B
COOTBETCTBYIOIIUMN KJIacc (JIMYHOE JAEJI0, CIPaBKa C MPEAbIAYLIEro MecTa yueObl 1
T.11.)— TOJIMC METUITTHCKOTO CTPaXOBaHUS;

— JIOKYMEHTBI O COCTOSTHUH 370POBbsI (CBEEHUS 00 HHBAIMIHOCTH, O HATMYUHU
XPOHUYECKHX 3a00JIeBaHUI, METUITTHCKOE 3aKII0UEHNE 00 OTCYTCTBHH
IPOTUBONOKA3aHUM JIs1 00y4eHHs B 00pa30BaTEIbHOM YUPEXKIEHUN KOHKPETHOTO
BUJIA U TUIIA, O BO3MOKHOCTH U3YUYEHHUSI IPEAMETOB, IPEACTABIISIOMINX
MOBBILICHHYIO OMIACHOCTbH JIJIS 3A0POBbsSI U T.I1.);

— TIOKYMEHTBHI, MOATBEPKAAIOIINE TTPaBa Ha JOMOJHUTEIbHBIE TAPAHTUN U
KOMTICHCAIIMH TI0 OMPEICJICHHBIM OCHOBAHUM, MPEAYCMOTPEHHBIM
3aKOHO/IaTeIBCTBOM (POAUTEIN-UHBAUIBI, HETIOIHASI CEMbS, PEOSHOK-CHPOTa U
T.1L.);

— UHbIE IOKYMEHTBI, COIepKalllle NEePCOHAIbHbIE TJaHHBIE (B TOM YHCIIE CBEACHUS,
HEOOXOUMbIE AJIs MPEOCTaBICHUS 00yUaroleMycs rapaHTUi 1 KOMITEHCAIUH,
YCTaHOBJICHHBIX JIEHCTBYIOIINM 3aKOHOIATEIHCTBOM).



I11. Coop, 00padoTKa U 321IUTA MEPCOHAJBHBIX JAHHBIX
3.1. Ilopsnok NOTy4eHUs: IEPCOHANBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE pAOOTHHKA IIKOJIBI CJIEAYET MOIYy4YaTh y HETO
camoro. Eciu nepconanbHble JaHHbIE paO0THHKA, BO3MOXKHO, ITOJyYUTh TOJIBKO Y
TpeTheil CTOPOHBI, TO PAOOTHUK AOJKEH OBITH YBEJOMIICH 00 ATOM 3apaHee U OT
HETo JOJDKHO OBITH MOJIYYEeHO MUCbMEHHOE corjiacue. JJoMKHOCTHOE JTUI0
paboToaaresns JODKHO COOOMUTh paboTHUKY OpraHu3anuu O MelIsX,
MPE/NoIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOyueHUs IEPCOHANIBHBIX JaHHbBIX, a
TaKXKe O XapakTepe MOJIeKAIINX MMOTYYSHHUIO IEPCOHATBHBIX TaHHBIX U
MOCIIEACTBHUSIX OTKa3a pabOTHHKA JIaTh MUCbMEHHOE COTJIaCHe Ha UX MOJy4YCHHE.

3.1.2. PaGoTonaTens HE UMEET MpaBa MoxydaTh U 00padaThiBaTh MEPCOHAIBHbBIC
JlaHHbIE PAOOTHUKA IIKOJIBI O €r0 PACOBOM, HAITMOHATBHON MPUHAIC)KHOCTH,
MOJMTUYECKUX B3MJIsIAaX, PETUTHO3HBIX WK PUiocodCcKux yOSKICHUSX,
COCTOSIHUM 3/I0POBbSI, MHTUMHOM XKU3HU. B cily4yasx, HENOCPEACTBEHHO CBSI3aHHBIX
C BOIPOCAMU TPYAOBBIX OTHOIIIEHUI, B COOTBETCTBHH CO CT. 24 KoHCcTUTYIIMH
Poccuiickoit @eaepanuu paboToaaTelb BIpaBe MoxydaTh 1 00pabaThiBaTh JaHHBIC
O YaCTHOM >KMU3HU pabOTHHUKA TOJILKO C €ro MUCbMEHHOTO COTJIACHs.

O6paboTKa yKa3aHHBIX MIEPCOHANIBHBIX JAHHBIX PA0OTHUKOB pab0OTOAATEIEM
BO3MO>KHA TOJIBKO C X corjacus Ju0o 0e3 UX Corjacus B CJICAYIOMIMX CIydasx:
— TIEPCOHAJILHBIC TAHHBIC SIBJISIOTCS 0OIIETIOCTYITHBIMU;

— MIepCOHAIBHBIC JaHHBIC OTHOCATCS K COCTOSIHUIO 3/I0POBbS pA0OTHUKA M KX
00paboTKa HeOOX0aMMa TSI 3alTUTHI €T0 KU3HU, 3/I0POBBS WJIH WHBIX )KH3HCHHO
BKHBIX HHTEPECOB JIMOO JKU3HU, 3JI0POBbS WJIM UHBIX )KU3HEHHO BaXKHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJIYICHHE COTIaCHs paOOTHHKA HEBO3MOXKHO;

— 110 TpEOOBAHUIO TTOJITHOMOYHBIX TOCY/IAPCTBEHHBIX OPTAHOB B CITydasXx,
MIPETYCMOTPEHHBIX (peAepaTbHBIM 3aKOHOM.

3.1.3. PaGoTonatens BipaBe oOpabaThiBaTh MepCOHAIbHBIC JaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. [luceMmenHoe cornacue padOTHUKA Ha 00pabOTKYy CBOMX MEPCOHATBHBIX
JAHHBIX JTOJDKHO BKJIIOUATh B CEOSL:

— (pamMmIInI0, UMS1, OTYECTBO, A/IPEC CYObEKTa MEPCOHATIBHBIX TAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YOCTOBEPSIIOIIETO €ro JMUYHOCTh, CBEJICHUS O JAaTe
BbIIaYM YKa3aHHOTO JJOKYMEHTA U BBIJABIIEM €r0 OpraHe;

— 11e71b 00pa0OTKH MEPCOHANIBHBIX JaHHBIX;



— TMIepedYeHb NEePCOHATIBHBIX TAaHHBIX, HA 00PabOTKY KOTOPHIX JAETCsI COTJIacue
CyObeKTa epCOHAIbHBIX JAHHBIX;
— CPOK, B TeUEHHE KOTOPOI'0 AEUCTBYET COTJIacHe, a TAKKe MOPSIOK €ro OT3bIBA.

dopma 3asBICHUS O COTJIACHU pabOTHUKA HA 00PaOOTKY MEePCOHATBHBIX JAHHBIX
CM. B IpwiioxkeHnH 1 k Hacrosimiemy [lonoxkenuto.

3.1.5. Cornacue paboTHHKA ¥ 00y4YarOIIErocsi He TpeOyeTcs B CIETYIOLIUX
CIIyqasix:

1) 06paboTka mepCcoHATBHBIX JAHHBIX OCYIIECTBIISETCS HA OCHOBaHUH Tpym0BOTO
kojekca P® muimu mHOrO heiepaibHOTO 3aKOHA, YCTAaHABIUBAIOIIIETO €€ 1eIb,
YCJIOBHS TTOJTYyYCHHS TIEPCOHANBHBIX JJAHHBIX U KPYT CYOBEKTOB, IIEPCOHAIIBHBIC
JTAHHBIE KOTOPBIX IMOIeKAT 00paboTKe, a TAaK)Ke ONMPESISIONIeTro MOJTHOMOYHS
paboToarens;

2) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIESCTBIISCTCS B LEJISX UCIIOTHCHUS
TPYJIOBOTO JOTOBOPA;

3) 00paboTKa NEPCOHANTBHBIX JJAHHBIX OCYIIECTBIISIETCS JJIsl CTATUCTUUECKUX WITH
WHBIX HAYYHBIX TCJICH MTPU YCIOBUHU 00S3aTEIIPHOTO 00C3THINBAHMS
MIEPCOHANILHBIX JAHHBIX;

4) oOpaboTKa MepCcoOHaIbHBIX JAaHHBIX HEOOXO0IMMa JIJIS 3alTUThI )KHU3HU, 3I0POBbS
WJIM WHBIX )KU3HEHHO BaXKHBIX MHTEPECOB PaOOTHUKA, €CITU TIOJyYCHHE €TO
corjacusi HEBO3MOXKHO;

5) 06paboTKa ePCOHANBHBIX JJAHHBIX, BKIIFOYCHHBIX B 0a3bl JaHHBIX,
dbopmupyemsbie B cBsizu ¢ EI'D.

3.2. [lopsimok 00pabOTKH, epeiaun U XpaHEHUS MEPCOHAIBHBIX JaHHBIX.

3.2.1. PaGOTHHK IIKOJIBI TPEIOCTABISIET PAOOTHUKY OT/IEeNIa KaJPOB IIKOJIbI
JIOCTOBEpHBIE CBeZIeHUS 0 ce0e. PaOOTHUK OT/ena KaapoB IKOIbI TPOBEPSIET
JIOCTOBEPHOCTh CBEJICHUH, CBEPSIs JaHHBIC, TPEIOCTABIEHHBIC PAOOTHUKOM, C
UMEIOITUMHUCS Y pa0OTHUKA TOKYMEHTAMH.

3.2.2. B cootBetcTBUU O cT. 86, T11. 14 TK P® B nensax obecrieuenus mpas u
CBO0OO/ YesIoBEKa U TpaKJaHWHA JUPEKTOp 1Kokl (PaboTomarens) u ero
MPEAICTaBUTENHN MTPU 00pabOTKE MEPCOHANBHBIX TAHHBIX PA0OOTHHUKA JOJKHBI
co0Jro1aTh cieayroIe ooire TpeOoBaHuUs:



3.2.2.1. O6paboTKa nepCcoOHATBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS
UCKJTFOUUTEIILHO B IENIAX 00eCIeueHus] COOIOCHUS 3aKOHOB U MHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJICHCTBHSI paOOTHHUKAM B TPYIOYCTPOMCTBE,
00y4YCHHMHU U TPOJIBMYKCHUU T10 CITY»)0e, 00eCIeueHHs JTMYHON 0€30IacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYSCTBA M KAUECTBA BBIMTOTHICMON paOOTHI U
o0ecrieYeHHns COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeaeneHuu odbema U cojiepKaHusi, 00padaThIBaEMbIX
MepCOHAIBHBIX IaHHBIX PaboTomaTeNnb 10KEH PYKOBOACTBOBATHCS
Koncturynuei Poccutickoit @eneparuu, TpyaoBbiM kogekcom Poccuiickon
denepaniv ¥ UHBIMH (PeaepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHSATUYN PEIICHU, 3aTParuBaOIIUX HHTEPECH PAOOTHUKA,
PaGoTonaTens He UMeeT MmpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX
paboOTHHKA, MOTYYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOM
00pabOTKH WK AJIEKTPOHHOTO MOJTYYCHHUS.

3.2.2.4. Bo Bcex cnyyasx OTKa3 paOOTHHKA OT CBOMX IPaB Ha COXPAHEHUE U
3alATY TaWHbI HEJCUCTBUTEIICH.

3.3. Bce nepcoHalnbHbIE TaHHBIE HECOBEPIIEHHOJIETHETO 00yUYaroIIerocs B
BO3pacTe 10 14 et (ManoyeTHEr0) MPeAoCTaBISIOTCS €ro POAUTEIIMU
(3aKOHHBIMU TIpECTaBUTENAMHU ). Ecn mepconanpHbie JaHHBIE 00YYaIoIerocs
BO3MOYKHO TIOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POIUTENH (3aKOHHBIC
MPEAICTaBUTENN) 00YyJarONIErocs JOJKHBI ObITh YBETOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH MTOJIYY€HO MUCbMEHHOE COTJIaCKe Ha MOJyYeHHUE TEePCOHATBHBIX
JTAHHBIX OT TPEThEH CTOPOHBI.

Poautenu (3aKoHHBIE TTPEACTABUTENN ) 00YJAIOIIETOCs JOJKHBI ObITh
POUH(POPMHUPOBAHBI O TEJISIX, TIPEANOIaraéMblX HCTOYHUKAX U CIIoco0ax
MOJIYYCHHS TIEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJICHKAITIX
TIOJTYYCHUIO TIEPCOHATIBHBIX JTAHHBIX U MTOCIICICTBUSIX OTKAa3a JIaTh MMMCHEMEHHOE
corjacue Ha UX MOJy4CHHE.

[lepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO 00YYarOIIErocs B BO3pacTe
ctapiie 14 jgeT npegocTaBIstoTCs CaMUM 00YyYaroUMCs ¢ TMCbMEHHOTO COTJIacus
CBOMX 3aKOHHBIX MPEJCTaBUTENCH — pOAUTEIEH, YCHIHOBUTENCH WIIH TIOTICUUTEIS.
Ecnu nepconanbpHbie TaHHBIE 00YYarOIIErocss BO3MOXKHO MOTYYUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO 00YUAIOIIUNACS, JOJKEH OBITh YBEOMIIEH 00 ATOM 3apaHee.
Ot Hero u ero poauTeNel (3aKOHHBIX MPEICTABUTEINEH ) TOHKHO OBITh MOTYYEHO
MMCBMEHHOE COTJIaCUe Ha MOTyYeHUE MTePCOHANIBHBIX TAHHBIX OT TPEThen



cTOpoHBI. O0YUaAIOMUNCS U €0 POIUTEIH (3aKOHHBIE TPEICTABUTEIHN) TOJKHBI
OBITH TPOUH(POPMHUPOBAHBI O 1EJSIX, TPEANOIAraeMblX HCTOYHUKAX U CIIOCO0aX
MOJIYYeHUS TIEPCOHATBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOIeKaIUX
MOJIYYEHHUIO IEPCOHATBHBIX JAHHBIX U MOCIEACTBUAX OTKAa3a JJaTh MTUCbMEHHOE
corjacue Ha UX MOJIy4eHHE.

3.3.1. [Ipu BegeHUM KypHAIOB (KJIACCHBIE KYPHAJIbI, >KypPHAJIbI pETUCTPALIH,
YKYpPHaJIbI IOCEUIEHUH U JIp.), COAEpIKAIIUX NePCOHAIbHbIC JaHHbIE CYObEKTOB,
CJIEyeT YUYUTHIBATh, BO-TIEPBBIX, YTO HEOOXOIUMOCTh X BEJICHUS MPEAYCMOTPEHA
benepalbHBIMU 3aKOHAMU U JIOKaJbHBIMU akTaMu OV, coliepKaliiMu CBEACHUS O
e 00paboTKK MEPCOHANBHBIX JAHHBIX, OCYIIECTBIISIEMOM 0€3 NCIOIb30BaHuUs
CpPEICTB aBTOMAaTHU3allMH, cioco0ax (PUKCAIMN U COCTaBe UH(OpPMALIUH,
3anpammrBaeMon y CyObeKTOB MEPCOHATIBHBIX IAHHBIX, IEPEUHE JIUI] (IOUMEHHO
WM 110 JOJKHOCTSIM), UMEIOIIMX JOCTYI K MaTepUaIbHBIM HOCUTEISIM U
OTBETCTBEHHBIX 32 BEJICHHE U COXPAHHOCTH )KYPHAJIOB, CPOKaxX 00pabOTKH
MEPCOHAIBHBIX IAHHBIX, U, BO-BTOPBIX, YTO KOIMPOBAHUE COAECPKAIICICS B HUX
uH(pOpMAIUU HE T0MYCKAETCH.

3.4. 3amuTa NepCOHAIBHBIX TAHHBIX.

3.4.1. be3omacHOCTh IEPCOHANBHBIX JAHHBIX MPH UX 00pabOTKE B
MH(POPMAITMOHHON cUCTEME 00ECIIEUYNBAETCS C TOMOIIIBIO CUCTEMBI 3aIUThHI
JTAHHBIX, HEUTPaATU3YIOIIEH aKTyalbHbIE YTPO3bl, ONMPE/ICTIEHHBIC B COOTBETCTBUU C
yactbio 5 crateu 19 @.3. «O nepcoHANIbHBIX TaHHBIX». CHCTEMA 3alUTHI
MEePCOHATBHBIX JIAHHBIX BKJIIOYAET B c€0sl OpraHMu3alMOHHbIE U TEXHUYECKUE
MepBbI, OTpe/IeIEHHbBIE C YUETOM aKTyalbHBIX yrpo3 6e3onacHoctu I1/].

IV. Ilepenaya u XxpaHeHUue NEPCOHATBLHBIX JAHHbIX.

4.1. Ilpu mepenaye nmepcoHaIbHBIX TaHHBIX paboTHHKA PaboToaaTens q0KeH
coOJIro1aTh CICAYIOIINE TPEOOBAHUS:

4.1.1. He coo0miath nepcoHalibHbIC JaHHbIE PAOOTHUKA TPEThE CTOpOHE Oe3
MUCBMEHHOTO corjacusi pabOTHUKA, 33 UCKITIOYEHHUEM CITy4aeB, KOT/Ia 3TO
HEO0OXOMMO B LIEJIAX MPETYNPEIKACHUS YTPO3bI )KU3HU U 3J0POBBIO pA0OOTHHKA, a
TaK)Xe B CITydasiX, yCTAaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. llpenynpeauTs JIMlL, MOJTYYUBUINX IEPCOHAIbHBIC JaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBbITh UCHOJIb30BAHbI JIHIIb B LIEJISAX, A1 KOTOPHIX OHU
COOOIIEHBI, U TPeOOBATh OT ATUX JIULL MOATBEPKIECHUS TOTO, UTO 3TO MPABUIIO
cobmroeHo. Jluna, nony4uBIre NEpCOHANIbHbIE JaHHbIE PA0OTHHKA, 00sI3aHBbI
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COOJTIONIATh PEXKHUM CEKpPEeTHOCTH (KoHbuaeHmaipHocTH). JlanHoe [Tonoxenne He
pacrnpocTpaHsieTcs Ha 0OMEH NepCOHATbHBIMU JAHHBIMU pa0OTHUKOB B MOPSIJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU.

4.1.3. OcyIiecTBIATh Iepenavy MepCoOHATBHBIX JAHHBIX pAOOTHUKOB B TIpEIeiax
IITKOJTBI B COOTBETCTBHUH C HacTosmuM [looxeHuem.

4.1.4. Pa3pemath IOCTYII K IEPCOHATBHBIM JJAHHBIM paOOTHUKOB TOJIBKO
CHEHUATbHO YIIOJHOMOYEHHBIM JIMIAM, IIPY 3TOM YKa3aHHBIE JINLA JOJKHbBI UMETh
IIPaBo MOJY4YaTh TOJBKO T€ MEPCOHAIBHBIE TaHHbIE PAOOTHUKA, KOTOPHIE
HEOOXOMMBI 11 BHIIOTHEHHUS] KOHKPETHOW (PYHKIIHH.

4.1.5. He 3anpamuBath HHGOPMALIUIO O COCTOSIHUU 3/I0POBBS paOOTHHUKA, 32
VCKJIFOYEHHUEM TEX CBEJEHUM, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBINIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIHH.

4.1.6. IlepenaBathb nepcoHaJIbHbBIE TaHHBIC PAOOTHUKA MPEACTABUTEISIM
pabOTHUKOB B MOPSAKE, YCTAaHOBIEHHOM TpyA0oBbIM KojekcoM Poccuiickoit
denepanyu, ¥ OTpaHUYUBATH 3Ty HH(HOPMAITUIO TOJILKO TEMH MEPCOHATBHBIMU
JTAHHBIMU Pa0OTHHUKA, KOTOPHIE HEOOXOIUMBI JIJIsl BBITIOJTHEHUS YKa3aHHBIMU
MPEACTABUTEISIMU UX (QYHKITUU.

4.2. XpaHeHI/IG N UCIIOJIb30BAHHC IICPCOHAJIBHBIX HJAHHBIX pa6OTHI/IKOBZ

4.2.1. IlepconanbHble JaHHbIE pAOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OT/AEIIE
KaJpoOB.

4.2.2. llepconanbHbie JaHHBIE PAOOTHUKOB MOTYT OBITh TIOJIYYE€HBI, TPOXOIUTh
JTanbHENIIyt0 00padOTKy U MepeaBaThCsl HA XpaHEHUE KaKk Ha OyMa)kKHBIX
HOCHUTENISIX, TAK U B JIEKTPOHHOM BUJE — JIOKAJIbBHOW KOMIIBIOTEPHOU CETH U
KoMmmbloTepHOU nporpamme «1C: 3apmiarta u kaapbb».

4.3. [1pu nomy4yeHun MepcoOHANbHBIX IAHHBIX HE OT pa0OTHHUKA (32 UCKIIIOUEHUEM
CJIy4aeB, €CJIM IEPCOHAJIBHBIC TaHHBIC

OBLIN TIpeI0CTaBIEHBI pabOTOAATENIO0 HA OCHOBAaHUH (he/lepaIbHOTO 3aKOHA UITH
€CJIM TIEPCOHANIBHBIC IAHHBIC SIBJISIIOTCS 0011IeIOCTYTHBIMU ) paboToAaTeb 10
Hayaja oOpabOTKU TaKUX MEPCOHAIBHBIX JAHHBIX 00s3aH MPEIOCTABUTh
pabOTHHKY CIEIYIONIYI0 HH(DOPMALINIO:

— HauMeHoBaHue ((haMuius, UMsi, OTYECTBO);

— 11e71b 00pabOTKHM NEPCOHANIBHBIX JAHHBIX M €€ TIPABOBOE OCHOBAHHC;
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— IpcanojgaracMaIC 110JIb30BATCIIN IICPCOHAJIBHBIX JdHHBIX,
— YCTAaHOBJICHHBIC HACTOAIIUM (DeﬂepaHBHBIM 3dKOHOM IIpaBa CY6’I)€KT8,
IICPCOHAJIBHBIX TAaHHbIX.

4.4. O6pa3zoBaTeNbHOE YUPEKACHUE BIIPABE OCYIIECTBISITH COOp, Iepeaady,
YHUYTOXXEHUE, XpaHEHUE, NCTI0JIb30BaHNE HHPOPMAIHH 00 00yJarOIIHXCS TOJIBKO
C X MTUCHMEHHOTO COTJIacus (Coriacus poauTeNe (3aKOHHBIX MPECTaBUTENEH )
MaJIOJIETHETO HECOBEPIIICHHOJICTHETO 00YJArOIIeTroCs) NI Ha OCHOBAaHUHT
CyZIeOHOTO pEeIIeHUSI.

4.5. IlepconanbpHble JaHHBIE 00YUYaIOLIEroCcsi HAaXOASATCS B €0 JJMYHOM JIETIE,
KOTOPOE 3aIlOJHAETCS MOCIIe U3IaHus IIPUKa3a O €ro 3a4HCIICHUs B
oOpa3oBaTeNbHbIE yupexaeHus. JInunble nena o0yyaronmxcs B angaBUTHOM
NopsiJIKE (POPMUPYIOTCS B MAIKaX KJIACCOB, KOTOPHIE XPAHATCA B CIIELIMAIBHO
000py1I0BaHHBIX IIKadax.

V. I[OCTyII K IMePCoOHAJTbHBIM JaHHBIM Cyﬁ’beKTOB INKOJIBI.

5.1. IIpaBo gocTyna K NepCOHAIbHBIM JAHHBIM UMEIOT:

— JUPEKTOP IIKOJIbL;

— COTPYJHUKHU OyXTalTepuH;

— 3aMECTUTEIN TUpeKTopa 1o YBP;

— CEKpeTapb;

— KJIACCHBIE PYKOBOJAUTEIH (TOJIBKO K MEPCOHAILHBIM JaHHBIM 00YYaIOIUXCs
CBOETO KJacca);

— npenonasarenb ObX.

5.2. Pabotnuk Opranuzainuu UMeeT MpaBo:

5.2.1. [lony4aTh 1OCTYIN K CBOMM NEPCOHATIBHBIM JIaHHBIM U O3HAKOMJICHUE C
HUMHU, BKJIFOYasl PaBO Ha O€3BO3ME3THOE MOTYyUYEHUE KOMUI JTH000M 3amucH,
coJieprKalllell MepcoHalbHbIE JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBatb oT PaboTomarens yTouHeHUs, UCKIIFOUCHUS] WIIM UCTTPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIIHNX, HEAOCTOBEPHBIX, HE3AKOHHO MTOJTYYCHHBIX
WM HE SBISTIONTUX HEOOXOAMMBIMHU 11l PaboToaaTe st mepcoHaIbHBIX TaHHBIX.

5.2.3. [lony4ats ot PaGoTonarensi— cBeneHus O IHIaxX, KOTOPbIE UMEIOT JOCTYI K
MEPCOHAIILHBIM JTAHHBIM WJIM KOTOPBIM MOET OBITh MPEI0CTABIICH TAaKOW JOCTYII;
— TIepeUeHb 00pabaThIBAEMBIX TIEPCOHATBHBIX JTAHHBIX U UCTOYHUK MX TOJIYYCHHUS;
— CPOKH 00pabOTKU MEPCOHABHBIX IAHHBIX, B TOM YHCII€ CPOKH MX XPAHCHHUS,;
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— CBCJACHMA O TOM, KAKHMC IOPHINICCKUC ITOCIICACTBUA I CY6LCKT3
MNEPCOHAJIBHBIX JAHHBIX MOXKET IIOBJICYb 34 coOoi 06pa60TKa €ro nepCoHaJIbHbIX
JaHHBIX.

5.2.3. Tpeborats u3Bemenusi PaboromarenemM Becex Jinil, KOTOPBIM paHee ObLTH
COOOIIICHBI HEBEPHBIC WIIM HEITOJTHBIC TIEPCOHANILHBIC TAHHBIE, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKITIOYCHUSIX, UCTIPABIICHUSX UM TOTIOJTHCHHSIX.

O0>xa10BaTh B YIIOJTHOMOYCHHBIH OpraH I10 3aIUTe IIPaB CyObEKTOB
NIEPCOHATBHBIX JAHHBIX WU B CYAcOHOM IOPSIIKE HEITPaBOMEPHBIC JCHCTBYSI HITH
oe3neiicTBus PaboTomarens mpu 06pabOTKe U 3alTUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KonmupoBarte U jienaTh BBIUCKH MTEPCOHATBHBIX TAHHBIX pA0OOTHUKA
pasperraercsi HCKIIOYUTEIHHO B CITYKEOHBIX IENSIX C TUMCHbMEHHOTO Pa3pelICHHsI
JTUPEKTOPA.

5.4. Hepenaqa I/IH(i)OpMaHI/II/I TpGTBGﬁ CTOPOHC BO3MOJKHA TOJIBKO IIPH IINMCBMCHHOM
corjiacumn pa6OTHI/IKOB.

V1. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJIMpyIIIHX 00padoTKy H
3alIUTy NEePCOHAJIBHBIX JaHHBIX

6.1. PabOTHUKM MIKOJIBI, BAHOBHBIEC B HAPYIIIEHUU HOPM, PETYIUPYIOIIUX
MOJIy4eHHe, 00padOTKy U 3alUTY EPCOHATBHBIX JAHHBIX PAaOOTHUKA U
0Oy4JaroIuXxcsi, HeCyT TUCIHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaXkIaHCKO-
MIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peepaaIbHbIMH
3aKOHAMH.

6.2. JInpekTop WIKOJIBI 3a HAPYLIEHUE HOPM, PETYJIHUPYIOIIUX MTOIyYEHHE,
00paboTKy U 3alUTy MEPCOHATBHBIX JAHHBIX pAOOTHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh cOIIacHo cT. 5.27 u 5.39 Konekca 06
aIMUHHCTPATUBHBIX NpaBoHapymeHusx Poccuiickon denepannu.
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